REQUIREMENTS FOR ALL YENDORS AND PRODUCTS

A. Applications

10.

12.

All individuals wishing to participate in the Riverwest Farmers Market (RWFM) must
apply electronically via Google Form. All vendor applications will be reviewed by the
Market Director (MD) and the Market Manager/Admin Coordinator (MM). The
vendor application and Market rules and requirements are available on the RWFM
website (https://riverwestmarket.com)

Each applicant must ensure their application is complete. This includes accurate
product lists and descriptions, updated contact info, etc. By signing the application,
each vendor is indicating that they have read, understand, and agree to abide by the
rules of the RWFM. Incomplete applications will not be considered.

The MD and MM reserve the right to restrict the number of vendors, in total and/or
by category and product type to ensure a good balance for vendors and patrons. No
vendor has exclusive rights to sell any one product. The RWFM is committed to
creating a diverse farmers market with quality goods that are locally grown,
produced, created, or curated.

RWFM Management holds the right to refuse any vendor that fails to meet Market
requirements. Vendors will be admitted to the RWFM based on Market requirements,
space availability, and product representation.

Email notifications will be sent to vendors who have been accepted to participate in
the 2025 RWFM summer season. If you do not receive a notification within three
weeks of submission, please contact the Market team at info@riverwestmarket.com or
leave a message at 414-216-3670

If selected to participate as a vendor for the 2025 RWFM summer season, vendors
must then provide proof of permits, a certificate of liability insurance (for food
related vendors only), and a Wisconsin Temporary Events form or $240 from the
Department of Revenue via email to info@riverwestmarket.com as well as pay all
required fees by the due dates stated and sign a vendor agreement.

All vendors must also acknowledge receipt of and compliance with the current RWFM
Rules and Requirements prior to vending.

Vendors may not share stalls unless the MD or MM is notified and has approved the
request, and each vendor has completed an application.

RWFM welcomes non-profit groups and fundraisers to participate at no cost.
Non-profits/organizations and fundraisers must complete an application and comply
with these Market Rules & Requirements (i.e. food safety guidelines, proper labeling,
and proper endorsement of organization or fundraiser).

All vendors submitting an Application must provide an Inventory List of items to be
sold at the RWFM. The submitted List will be examined at the time of application
review and an approved List will be issued by the Market Director (MD). Vendors
approved to sell at the RWFM may only sell items from their List.

In the event that a Vendor would like to modify their List, an amended inventory list
must be submitted to the MD for approval. New items identified on the amended
inventory list may not be sold prior to the MD’s approval. Market Staff will ask
vendors to remove items that are brought to the Market not listed on the approved
vendor’s list.

All products intended to be sold must be locally grown, produced, created, or curated
with the exception of some Fair Trade items. All fair trade items will be reviewed and
accepted or denied at the MD’s discretion on a case by case basis.
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13. Only locally grown, produced, created, or curated items that meet all applicable
federal, state and local rules and regulations and are approved by the Market
Director may be offered for sale. Selling unapproved products not locally grown
and/or crafted could result in expulsion from the RWFM.

14. Vendors are required to comply with all federal, state and/or local laws and
regulations, and are expected to know the requirements specific to the items they
have been approved to sell.

15. The RWFM reserves the right to visit and inspect the farm or facilities listed on any
vendor's application to verify that proper and correct reporting/information has been
provided by the vendor and as a condition of selling at the Market. On-site visits will
be conducted by the RWFM Team. Vendors acknowledge and agree to such
inspections and that vendors will be given at least 24 hours notice prior to any
inspections. Vendors may be subject to a visit before acceptance into the Market.

B. Market Fees

1. Full-Time Vendors (FT): Only food related vendors (produce & value added products)
are eligible to be Full Time. The fee for the 2025 Riverwest Farmers Market is $300
per stall (10x10) for the full season. At minimum, a 50 % down Payment for all
accepted vendors are due by May 1, 2025 and are non-refundable. Vendor fees need
to be paid in full prior to the vendor's first market date. Full-time vendors will receive
an assigned spot number that will not change for the entirety of the season. Vendor
spots will be assigned by market staff based on when applications are received and to
ensure a good flow for customers through the market. All fees are non refundable.

2. Part-Time (PT) Vendors: These vendors will choose between two part time packages
with pre-selected dates. Start dates are final. If the vendor is unable to start at their
selected package date, they can start at the next date in their chosen package. At
minimum, a 50% down payment is due for all accepted vendors by May 1, 2025, with
the full fee paid in full no later than the vendor's first market date. Fees are non
refundable. Part-time placement in the market will be determined by space
availability, and PT vendors are not given an assigned space. Market staff will do
their best to keep PT vendors in the same spot each week, but it is not guaranteed.

Package #1 $195 (6/1, 6/15, 6/29, 7/20, 8/3, 8/17, 8/31, 9/14, 9/28, 10/12, 10/26)
Package #2 $180 (6/8, 6/22, 7/13, 7/27, 8/10, 8/24, 9/7, 9/21, 10/5, 10/19)

3. Pop-up Vendors: may be accepted for select dates and pay $30 per week. The dates
that you would like to attend the market must be indicated at the time of your
application. If the accepted vendor pays in full by May 1, 2025 they will receive a
special rate of $22 per week. Pop up vendors that pay after 5/1 or apply after the
season begins will pay the full rate of $30 per week. All fees are non-refundable.

4. All accepted vendors applying after 5/1/25 will be considered a Pop-up vendor and
will pay $30 per week. The dates you would like to attend need to be indicated on the
submitted application. The vendor fee needs to be paid in full at the time of
acceptance. All fees are non refundable.

5. Non Profits: Booth space is provided for non-profit entities free of vendor fees for
those intending to promote and educate the community about the mission of the
not-for-profit.

C. Pricing, Payment and Signage



1. Prices for items are established only by individual vendors. Prices for all items for sale
shall be posted clearly on a sign.

2. Each Vendor must post the farm or business name at their assigned selling area in
the Market.

3. Each Vendor must post what forms of payment they accept. This includes WIC, EBT
tokens, and/or Market Match coupons. Signage for vendors will be provided by
RWFM. Market issued vendor signs should be displayed in full view of the customers.
RWFM encourages vendors to have QR codes for app payments posted as well.

4. All eligible food vendors are required to accept EBT tokens and/or Market Match
coupons where applicable. No exceptions. Before accepting EBT tokens and/or MM
coupons, vendors need to be trained by the MD or MM.

5. Collusion among Vendors to raise or lower prices to exert pressure or persuasion to
cause any Vendor to increase or decrease selling prices is prohibited.

D. Daily Operation

1.  Vendor Set up, Breakdown, Parking & Restrooms

a. Every Vendor must provide their own tent, tent weights, tables, chairs, or any
other necessary supplies for the Market. All tables and sale surfaces should be
properly sanitized.

b. Tents/ Canopies must be secured to the fence and a minimum of 10lbs per tent
leg is required. Weights need to be physically tied to the tent structure, i.e. with
rope or bungie cords. Any vendor found with insufficient weights will be
required to take down their tent.

c. Vendors who require a generator must indicate that on the application.
Generators are defined as machines that generate noise, vapor or gas, and
include air compressors, refrigeration units, and the like. Generators shall be
allowed to run at the Market as long as they are not excessively loud.

d. Each vendors’ set up must fit into the size dimensions they reserved. No vendor
may use additional space beyond the dimensions they paid for. Set up for the
market begins at 8am, with the exception of farmers and produce vendors.
They may begin setting up earlier. Market staff will arrive on site no later
than 8am. All other vendors may not begin setting up until then. All vendors
must be fully set up and ready to sell no later than 9:45am. Vendors are NOT
permitted to drive vehicles into the market area after 9:45 a.m. Once the
barricades are up you must walk your things in. No exceptions.

a. All vendors must move all vehicles off RWFM premises (entire 2700 block of
Pierce) promptly after unloading and before setting up the booth and product
display. Vendors must temporarily park vehicles for unloading so as not to
block neighboring vendor stalls. Vendors may not park their vehicles on the
residential side of the market block at any time. Vendor parking is available in
the Riverwest Elementary School parking lot which is accessible via Fratney St
or on any of the neighboring streets excluding Center St. closest to the
entrance of the market.

b. The RWFM closes at 2pm. Vendors may not sell past 2pm. Vendors are
prohibited from driving vehicles into the market area until 2:05pm. To ensure a
smooth transition for the RWFM Community, vendors are required to prepare
and pack product & equipment and completely break down their stall(s) and
be ready to load vehicles BEFORE driving vehicles into the market area.



Vehicles used for loading cannot block the street at any time as residents
enter and exit throughout the entirety of the market. Vendors who have sold
out of product before 2pm must carry their belongings out of the market if
they choose to leave early.

c. Vendors must keep the vicinity in and around their selling area clean at all
times and remove all refuse and unsold items at the end of each Market day.
Vendors must clean up their sales area completely prior to leaving the
premises. Vendors are responsible for providing their own trash receptacles
and disposing of their own trash off site. The trash bins provided by RWFM
are for patrons only.

d. RWFM Vendors may use the restrooms in High Dive located across Center
Street. Vendors must stop by the Market Coordinator’s table beforehand in
order to acquire a key to access the building. There are also public restrooms
inside of The Daily Bird Coffee Shop located one block east on Center St. and
are open until 2pm.

E. Attendance Policies

An email is sent out every Monday during the market season to give vendors a
chance to let us know if they are able to attend the upcoming Sunday Market. All
vendors are required to respond. This also gives those attending the opportunity to
make the Market Team aware of any specials for that week!

Notification of absence/cancellation must be made to the Market Team via email
(info@riverwestmarket.com) or by text/voicemail to the market phone number
(414-216-3670) by 2:00pm the Thursday prior to the market, otherwise a penalty fee
of $35 may be charged. This fee must be paid before or upon returning to the market.
Two or more absences without proper notification will result in nonacceptance as a
vendor in subsequent seasons and could result in expulsion of the current season.
There are no refunds for cancellations.

Vendor attendance is imperative to the success of the RWFM! Vendors who miss four
or more of their scheduled dates will risk losing their assigned spot or expulsion from
the RWFM and will forfeit any vendor fees already paid.

A vendor is considered late if they are not set up and ready to sell by 9:45am. This
means all vendors must be ready to sell and their car removed from the market block
by that time. If a vendor fails to meet this requirement that will result in a strike.
After three strikes the vendor will be suspended from participating in their next
scheduled market. Any additional tardiness after the three strikes and initial
suspension, will result in an automatic market suspension immediately following. After
three market suspensions, the vendor will forfeit any fees and all future participation
in the RWFM.

Vendors who are on time for all scheduled market dates, including providing proper
notice of absences, will receive a 10% discount off the 2026 registration fee.

F. Emergency/Urgency Closures

1.

Market Staff or public officials are the only people with the ability to close the venue.
With regard to the personal safety of vendors, patrons, and the general public,
Market Management will determine if or when a closure or cancellation of the Market
is imminent. The Market Team will broadcast a message with any pertinent
information via bullhorn, verbal announcement and/ or text message/email. Because
of the critical nature of a potential emergency or urgent situation, vendors are
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expected to be on alert and required to adhere to the direction given in the event of
an emergency or urgent situation.
Though the RWFM is a rain or shine event, Market closure can occur if any of the
following (but not limited to) occur:
a. Inclement Weather - thunder/lightning, tornadoes/excessive wind, hail, blizzard,
or icy conditions where safety is compromised.
i.  Public Safety Threat - active aggressor, active public threat, or
environmental safety hazards at the Market location
b. If the Market is closed or cancelled:
ii. Vendors are required to shut down immediately and remain closed for
the day(s) noted.
ii.  Vendors are not permitted to sell product on, in or near Market

premises.

iv.  Vendors are required to tear down and/or promptly exit the Market site
completely, including removal of product, equipment, and vehicles.

v. In the event where immediate shelter is needed, i.e. tornado or
threatening wind. High Dive Bar will be made available.

vi.  Conduct or disregard to Emergency Closure procedure will result in

administrative action without warnings or fines, including ejection
and/or barring the vendor from participating at the RWFM or future
RWFM events.

G. Licensing

1.

All vendors are responsible for carrying appropriate licenses and certificates for their
products. A copy of each necessary license is required to be provided after
acceptance into the RWFM.

Sampling - Vendors are required to review and follow all federal, state and local
regulations based on the product being sold or sampled. Vendors are encouraged to
review www.datcp.wi.gov for current updates or changes in law or regulations.

Taxes - Vendors selling taxable products must display their sales tax license and
collect appropriate taxes for their products. Vendors bear full responsibility for
ensuring compliance with Wisconsin Department of Revenue (DOR) permitting and
other regulations. The RWFM is required by the DOR to report vendor contact
information and exemptions via an $240 Form. For more information, contact the
DOR AT 608-266-2776 or visit www.revenue.wi.gov

Labeling - Vendors must properly label products with ingredients, location, and
business info as applicable to federal, state and local regulations.

The RWFM is not responsible for policing compliance with federal, state and local
laws. All food related vendors are responsible for their own product liability and
insurance for the products sold at the Market. Vendors must have appropriate
licensing for their product, where applicable.

Data Collection

1.

All vendors agree to the data collection policies of the RWFM. At each Market, staff
will collect daily attendance counts and daily sales totals. This information will always
be anonymous and is used to implement improvements to the Market like applying
for grants. Each vendor is required to submit their daily sales totals after every
Market. This can be done in person using a sales form provided by RWFM, via text
(414-216-3670), or email (info@riverwestmarket.com)
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H. Grievances
1. In the event of a dispute regarding any aspect of the RWFM, the MD will make a

decision. Any failure to abide by the MD’s decision may be sufficient grounds for
excluding the vendor from the market.

Hold Harmless Agreement

By signing this application form, the vendor shall wave and relinquish any and all claims
of the vendor that might result in any manner against the Riverwest Farmers Market
("RWFM"), its agents, officers, directors, employees, and authorized volunteers (“released
parties”), except for claims arising from acts caused by the willful wanton misconduct of
a released party acting within the scope of that released party’s employment or
authority. Further, the vendor agrees to indemnify and hold the released parties
harmless from and against any and all legal actions, claims, damages, losses or
expenses, including but not limited to claims for personal injury, disease or death, injury
to or destruction of property and attorney fees and court costs incurred or to be
incurred in defending actions brought against the released parties, associated with the
acts or omissions of the vendor and any of its employees, agents, or volunteers occurring
in connection with the RWFM, or for claims brought by any of the vendor's employees,
agents, or volunteers against the released parties, except with the respect to claims for
acts caused by the willful and wanton misconduct of a released party acting within the
scope of that released party’'s employment or authority.

Enforcement of Rules & Requirements

Participants in the RWFM must conform to the Market rules at all times. The Market
Director and Market Manager have full authority to enforce all the rules. Vendors who
do not comply with these Rules & Regulations may be penalized or lose vending
privileges at the discretion of the MD. The process will be first a verbal or written
warning, 2nd violation will be two (2) Sunday suspension, 3rd violation to comply will
result in vendor removal from the Market for the remainder of the season. Fees will not

be refunded.

These Rules & Regulations have been put in place to ensure the RWFM operates in a
successful and safe manner that is fair for all. The RWFM reserves the right to amend or
change these rules as needed.






